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paiiona Pecnybimkn Taraperan

1. Obmue noaoxenns

Henbio  nawnoro  [lonomenus SBASETCA  3aUMTa  TEPCOHATBHBIX  JQHHBIX  PaBOTHHKO!
MYHHUHTQIBHOTO  OlDKeTHOro  ofpasoBarensHoro  vupesaenns  «HuxneGananmncka:
Hayaikhas  odmeoOpasoBarenbHas  WKONA-ICTCKHIA  cay  AKCYOACBCKOTO  MYHHIHITANBHOL
paiiona PecniyGaukn Taraperan,
Hacrosee TMonowenne paspaborano na ocrosauuu crareit Kowerwryumn P®. Konekea oi
AAMHHHCTPATHBHBIX npasoHapywenuax PO, Mpanaanckoro Koaekca PD. Yron0BHOro Kojekc:
PO, a rtakwe DexeparbHord zakona «06  unbOpMaiMK. HHPOPMATHIALMH M 3alIHT(
HH(pOpMALMH Y,
[lepconaibhbic 1aHHbIe OTHOCATCH K KATeropuu KOH(GMICHUMaNbHOH wuHOOpMamn. Pexun
KOH(HICHLIHAIBHOCTH NEPCOHAILHBIX JaHHBIX CHHMACTC B CAVUAAX OOCUIHYHBAHHA WM 11
HCTCUCHHH 73 78T CPOKA XPAHEHHA. €CITH HHOE HE OTIPEIEICHO 3aKOHOM.
Hactosiee Tlosokenne yTBepkAaeTest H BBOANTCA B AHCTBHE MPHKAIOM JHPEKTOPA 1 ABAACTCS
O0A3ATENBHBIM U1 HCNOJTHEHHA BCeMH PalOTHHKAMK. MMEIOUTHMH J0CTVI K MEPCOHATLHBIN
JAHHBIM COTPYAHHKOB,
2. TousiTae i COCTaB NEPCOHAILHBIX TAHHBIX

[lepconanbibie nauubie paBoTHHKa-MHPOPMALMA. HEOOXOIMMAs pabOTOAATENO B CBAH (
TPYJOBBIMH  OTHOIICHHAMH W KACAlOLIAACs KOHKpeTHOro padotuuka. [loa undopmanmeii ¢
PabOTHUKAX MOHUMAIOTCS CBEICHNHS O (DaKTax, CODBITHAX H OOCTOATEILCTBAX HKHIHN padoTHnKa
NO3BOJAIONINE HASHTHHIHPOBATE €10 THYHOCTb.
B cocras nepcoHanbHbIX AaHHBIX paboTHHKA BXOJAT:
- dHKEeTHLIE ¥ OHOrpaduyeckHe qannbie;
- o0pazoBanme:;
- CBEJICHHA O TPYAOBOM M 00ILEM CTaxke:
- BE/ICHHA O COCTABE CEMbH:
- NAcTopPTHLIC AAHHBIE;
- CBE/ICHHA O BOHHCKOM YHeTe:
- CBE/ICHHS O 3apaboTHOI IU1aTe COTPYAHMKA:

- CBEJICHHS O COLMANLHBIX JTBIOTAX:

- CIICHHAIBLHOCTH:

- 3JaHUMaeMas A01KHOCTD:

- HAIHYHE CYJIHMOCTEI:

- aJpec MecTa KHTeIbCTRA:

- 1oManuii renedon;



XapakTep B3aMMOOTHOIIIEHUH B CEMbE;
coziepKaHne TPYAOBOTO JI0OTOBOPA;
COCTaB JICKIAPUPYEMbIX CBEICHUI O HAJTMYUU MaTepUAIbHBIX LIEHHOCTEH;
coziepKaHue JICKJIapaliy, II01aBaeMOi B HAJIOTOBYIO HHCIEKIIHIO;
MOJUTMHHUKY ¥ KOITUH [TPUKA30B 10 JMYHOMY COCTaBY;
- JINYHBIE JIeJIa ¥ TPYJOBbIE KHIKKU COTPYIHUKOB;
- OCHOBAHUS K IPUKa3aM 10 JIMYHOMY COCTAaBY;
- Jiena, coJiep Kalie MaTepUalIbl 10 TOBBIICHHIO KBATH(UKAIIMK U IEPENOATOTOBKE COTPYIHUKOB, HX
aTTeCTalllH, CIIyKeOHBIM PACCIIEIOBAHUSM;
- KOTIMU OTYETOB, HAIIPABJIsIEeMbIe B OPT'aHbl CTATUCTHKHU.
2.3. JIoKkyMeHTBbI, YKa3aHHBIE B II.
2.4. nactosimero I[lomoxeHus:, SBIAIOTCS KOHQHUICHIMAIBHBIMH, XOTS, YUUTHIBAas UX MacCOBOCTh H
€IMHOE MECTO 00pabOTKHM U XpAaHEHHUs - COOTBETCTBYIOIINI TPH(] OrpaHUYCHUS HA HUX HE CTaBUTCS.

3. O0padoTKa MepCOHAIBbHBIX JAHHBIX
3.1. [Tox 06paboTKOI MEepCOHATBHBIX JAHHBIX pAaOOTHHUKA MOHUMAETCS MOJTyYeHUE, XpaHEHHE,
KOMOMHHpPOBaHUE, Iepeiada Uity Jito0oe Ipyroe UCHOoIb30BaHUE MEPCOHANBHBIX JaHHBIX PA0OTHHKA.
3.2. B nensax obecnieuenus npas v cBOOOT YeJIOBEKA U TPaXkJIaHNHA pabOTOIaTENb U €T0

IIPEJCTaBUTENIN IPU 00pabOTKe MEPCOHATIbHBIX JaHHBIX Pa0OTHUKA 00s3aHbI COOIIOAATE CIEAYIOIINE
obmiue TpeboBaHUs:

3.21. OO6paboTka MEpCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHHO B
nemsax obecredeHusi COONIONEHUS 3aKOHOB W WHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, COACHCTBUS
pabOTHUKAM B TPYJOYCTPOUCTBE, 00yUeHHH U MPOJBUKEHUU 10 CIIy*k0e, oOecrieueHus TMYHON

0€301acHOCTH paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KaYeCTBA BBIMOJIHAEMON paboThl U oOecrieueHus
COXPaHHOCTH UMYLIECTBA.

3.22. Ilpum ompeneneHun oOBeMa M COJAEpX)aHHUA OOpadaThIBAEMBIX IEPCOHANBHBIX JaHHBIX
paOoTHHKa paboTojarenb MAODKEH pyKoBoacTBoBaThesl Konctutynueit Poccuiickoit ®enepanyu,
TpynoBBIM KOJJEKCOM M HHBIMHU (eIepaTbHBIMU 3aKOHAMH.

3.23. IlonmydeHue MepCOHAIBHBIX JAHHBIX MOKET OCYLIECTBIATHCS KakK IyTeM IMpPEICTAaBICHUS UX
caMHUM paOOTHUKOM, TaK U IIyTEM IMOJIyYE€HHS UX U3 UHBIX HCTOYHHUKOB.

3.24.  TlepcoHallbHBIE JaHHBIE CIIEAYET MOy4yaTh y Hero camoro. Eciu nepcoHanbHble TaHHBIE

pabOTHHKA BO3MOXHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEIOMIIEH
00 9TOM 3apaHee, U OT HEro JOJDKHO OBITh TMOJIYYeHO MHUChbMEHHOE coryiacue. PaboTonmarens qoipKeH
COOOHINTh PaOOTHHUKY O ILEJAX, MPEANOoNaraéMblX UCTOYHHMKAX U CIOCO0aX MOTYyYeHHs MEePCOHAIBHBIX
TaHHBIX, a TAKXKE O XapaKTepe MOJISKAIINX TTOTydEeHHIO TIEPCOHATBHBIX TaHHBIX M MOCIEICTBUAX OTKa3a
paOOTHHKA AaTh MMCbMEHHOE COTJIacHe Ha UX MOJTyYyeHHe.

3.2.5.PaboTonarens He UMEET MpaBa MoJay4yaTh U 00pabaThIBaTh MEPCOHANbHbIE JaHHbIE PAOOTHUKA O
€r0 MOJIMTHYECKUX, PEITMTHO3HBIX M HHBIX YOCXKICHUSX U YaCTHOM KU3HU. B ciryuasx,

HEMOCPEJCTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLLICHUH, TaHHBIE O YACTHOM KU3HU

paboTHuKa (MHGOPMAIIHS O KU3HEIEATETLHOCTH B Chepe CEMEMHBIX OBITOBBIX, JIMUHBIX OTHOIICHU)
MOTYT OBITh ITOJTy4eHbI U 00paboTaHbl PabOTOIATENEM TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHs.

3.26. Paboromartens He UMEET MPABO MOIYyYaTh U 00pabaTHIBaTh MEPCOHATBLHBIC JaHHBIC PA0OOTHUKA
0 €ro WICHCTBE B OOIIECTBEHHBIX 00BEMHEHUSIX WIN €r0 MPO(COI03HOMN AEATEIbHOCTH, 38 UCKIIOUEHUEM
CITy4aeB, MPeTyCMOTPEHHBIX (hefepaTbHBIMU 3aKOHAMHU.

3.3. K o0paboTke, mepemaye M XpaHEHHIO MEPCOHAIBHBIX IAHHBIX PaOOTHUKAa MOTYT HMMETh
JOCTYT COTPYIHUKH:

-TUPEKTOp OpPTaHU3AIHH;
-caM paOOTHHK, HOCHUTEIb TaHHBIX;

3.4. Vcnonb3oBaHue MEpPCOHATBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHM C ILEJSIMH,
OTIPEICIUBITMH UX TIOJYYCHHUE.

34.1. IlepcoHaibHBle JaHHbIE HE MOTYT OBITh HCIOJNB30BaHbl B LEISIX MPUYHMHEHUS
MMYIIECTBEHHOTO U MOPAJIBHOTO Bpea IpakIaHaM, 3aTPyAHEHUS pealn3alliyl 1MpaB U CBOOOJ TpaxiaH
Poccuiickoit ®enepanuu. OrpanudeHue npaB rpaxiaaH Poccuiickoii @enepanuu Ha OCHOBE
WCTIOJIH30BAHUS



uHpopmanun 00 WX COIMAIBHOM TPOUCXOXKICHUH, O PAaCcOBOW, HAIMOHATBHOW, S3BIKOBOM,
PEUTMO3HOM W MApTUMHOM TPUHAMICIKHOCTH 3aMpelieHO0 M KapaeTcsi B COOTBETCTBHHM C
3aKOHOAATEITHCTBOM.

3.5. [lepenaya nmepcoHaNbHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJILKO C corjacusi pabOTHHKA WU
B CITy4asiX, IPSIMO TIPEyCMOTPEHHBIX 3aKOHOAATEITECTBOM.

351, Ilpm mnepemavye NEpPCOHATBHBIX JaHHBIX pa0OTHHKA paboTOJATENh JOJDKEH COONI0JaTh
ClIeAyIoIIre TPEOOBAHMS:

- HE CcOoO0O0IlaTh MEepCOHANbHbIE JaHHbIE PAOOTHHKA TPEThEH CTOpOHE 03 MUCHMEHHOTO COTrJIacus
pabOTHHUKA, 32 UCKITFOUYEHUEM CIIy4aeB, KOTJa 3TO HEOOX0AMMO B LEJISIX MPEAYIPEXKIACHUS YTPO3bl )KUZHU
U 3[I0pPOBBIO Pa0OTHHKA, & TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (pe/iepabHbIM 3aKOHOM;

- HEe c0O00IIaTh NMEPCOHAIBHBIC TaHHBIE PAOOTHUKA B KOMMEPUECKHX IeNsiX 0e3 ero MUChbMEHHOIO
coryacus;

- IIPEIyNPEANTh JIUII, MOTYYAOIINX EPCOHANBHBIC TaHHBIC PAOOTHUKA, O TOM, YTO 3TH JIaHHBIC MOTYT
ObITh HCIIOJIb30BAHBI JIMIb B LEJSAX, IS KOTOPHIX OHU COOOIIEHBI, U TpeOOBaTh OT ATHX JIUII
MOJTBEPKACHUS TOTO, YTO 3TO MPABUIIO COOM0IeHO. JIuia, moayJaromye nepcoHaabHbIe JaHHbIE

paboTHHKA, 00sA3aHBI COOMIOATh PEKUM CEKPETHOCTH (KOH(DHICHIMAILHOCTH). JlaHHOE TOIOKEHNE
HE pacmpocTpaHseTcs Ha OOMEH IMEepPCOHAIbHBIMU JTaHHBIMH PAa0OTHUKOB B TIOPSIKE, YCTAHOBJICHHOM
dbenepanbHBIMU 3aKOHAMU;

- pa3pemarh JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIKO CIICIUAIBHO YIOJIHOMOYCHHBIM
JUIaM, ONpeAeNCHHbIM MPUKA30M MO OpPraHu3allku, MPH 3TOM YKa3aHHbIE JIHMIA JOKHBI UMETh MPaBo
MOJIy4aTh TOJBKO TE IEPCOHAJbHBIC ITaHHBIE PAOOTHHKA, KOTOPHIC HEOOXOAWMBI JJIsSI BBITIOJHCHHS
KOHKPETHBIX (DYHKIMI, HE 3ampamuBaTh HH(DOPMALMIO O COCTOSHUHM 3J0pPOBbsl pabOTHUKA, 3a
HCKITIOYCHUEM TEX CBEJICHU, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITTIOTHCHHSI

pabOTHUKOM TPYIOBOM (DYHKIIUU;

- TIepe/laBaTh IEPCOHANBHBIC JAaHHBIE pPaOOTHUKA MPEJCTABUTENSAIM pPAOOTHUKOB B IOPSJKE,
YCTaHOBJIEHHOM TPyAOBBIM KOJEKCOM, U OTPAHUYUBATH 3Ty HH(OOPMALIUIO TOJIHKO TEMH IEPCOHATHHBIMU
JTaHHBIMA PAOOTHHKA, KOTOPHIC HEOOXOJMMBI JIJIsi BBIMOJTHCHHS YKAa3aHHBIMU TPEICTABUTEISIMU X
byHKIHi.

3.5.2. Ilepemaua mepCOHATBHBIX JAHHBIX OT JIEPIKATEISI HITU €T0 MPEACTABUTEIICH BHEITHEMY

MOTPEOUTENIO0 MOKET JOMYCKAThCsl B MUHUMAIBHBIX 00BbeMaX U TOJBKO B LIETSX BBITOJHEHUS 3ajad,
COOTBETCTBYIOIIUX OOBEKTHUBHOW MTPHUKHE cOOpa ITUX JAHHBIX.

3.53.Ilpu mnepexaye mNepCOHANBHBIX JaHHBIX pabOTHHKA MOTpeOuTensM (B TOM YHCIe U B
KOMMEpYECKHX IIeJIsX) 3a TpeAesbl OpraHu3anuu paboTomareNb HE JIOIDKEH COOoOmaTh STH JIaHHBIE
TpeThbeil CTOpoHe Oe3 MUCBMEHHOro corjacus paOOTHHMKA, 33 HUCKIOYEHHEM CIllydaeB, KOrja 3TO
HEOOXOUMO B TIENIAX NPEIYNPEKICHUS YTPO3bl KU3HU W 3JI0POBBIO Pa0OTHUKA WU B CIyYasX,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.6.Bce Mepbl KOHOUACHIUATBLHOCTH TMpH cOope, 0O0paboTKe W XpPaHEHUHW MEPCOHATBHBIX JTAHHBIX
COTpYQHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaKHble, TaK W Ha DJIEKTPOHHBbIE (aBTOMATU3UPOBAHHBIC)
HOCHUTEH UH(POPMAIIUH.

3.7. He nomyckaetcst oTBe4aTh Ha BOMPOCHI, CBSI3AHHBIE C Mepeiaueii mepcoHaIbHOM HH(OpMaLIUU
o Tesnedony mwim daxcy.

3.8. XpaHeHHe TMEePCOHANBHBIX TaHHBIX JIOJDKHO MPOUCXOIUTH B TMOPSAKE, MCKIIOYAIOMIEM HX
yTpaTy WIN UX HEPABOMEPHOE HCIIOIb30BAHHUE.

3.9. [Ipu mpuHATHN pelIeHHi, 3aTParuBalOIUX WHTEpechl pabOTHUKA, paboToAaTe b HE MMEET
IIpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JAHHBIX PA0OTHHKA, TOTYICHHBIX UCKITIOYHTEIHLHO B pe3yiIbTaTe
WX aBTOMAaTU3UPOBAHHON 0O0paOOTKHM WM 3JIEKTPOHHOTO ModydeHus. PaboTogarens y4yuThIBaeT JIMUHBIC
KadecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U (D (PEKTUBHBIN TPY/IL.

4. JlocTyn K nmepcoHATbHBIM JAHHBIM

4.1. BuyTpenHuit 1octyn (I0CTYyI BHYTPU OpraHU3aIUN).

411. TIlpaBo moctymna K N€pPCOHAIBHBIM TaHHBIM COTPYIHHUKA UMEIOT:

- IUPEKTOP OpraHU3aIny;

- caM paOOTHUK, HOCUTENb TaHHBIX;

- JIpyTHe COTPYIHUKH OPTaHW3AIUH ITPU BHITOJTHCHUH UMHU CBOUX CITY>)KCOHBIX 00S3aHHOCTEH.



4.1.2. TlepeuyeHb I, UMEIOIUX JOCTYIl K TMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OINpPENEISIEeTCS

MIPUKA30M JUPEKTOpa OPraHU3alINH.

4.2. Bremnuii nocryi.

421. K uucny MaccoBBIX OTpeOUTENEH EPCOHATBHBIX IaHHBIX BHE OpraHU3AIMH MOXKHO OTHECTU
rOCyJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC MHCIIEKITUH;

- IPaBOOXPAHUTEIBHBIE OPTaHbI;

- OpraHbl CTATUCTHKH,

- CTpaxOBBIC areHTCTBA;

- BOCHKOMATHI;

- OpraHbl COUMAIBHOTO CTPAXOBaHUS;

- TICHCUOHHBIC (DOH/IBI;

- TIOJpa3/IeJIeHUs] MyHHLIUTIAIBHBIX OPTaHOB YIIPaBJICHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIC OpraHbl WMEIOT JOCTYyNl K HWHGPOPMAIMK TOJIBKO B cdepe cBoei
KOMIIETEHIIHH.

423. Opranuzaiuy, B KOTOpPbIE COTPYIHUK MOXET OCYIIECTBISTh IEPEUMCICHUS JICHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHWHM, HETOCYAapPCTBEHHBIC TICHCHOHHBIE (OHIBI, OJIArOTBOPHUTEIBHEIC
OpraHu3alliy, KPEAUTHBIC YUPEKICHHS), MOTYT MOIYyYUTh IOCTYI K MePCOHAIBHBIM JaHHBIM paOOTHUKA
TOJIBKO B CJTy4ae €ro MMChbMEHHOTO Pa3peIeHHs.

424. ]lpyrue opranuzanuu. CBefeHHs] 0 pabOTalOlEeM COTPYAHHKE WM yXKE YBOJIEHHOM MOTYT
OBITh MIPEJOCTABICHBI APYTON OpraHU3aIMK TOJIBKO C MACBMEHHOTO 3arpoca Ha OJaHKe OpTraHU3aIiH, C
MPUJIOKEHUEM KOMHHM HOTapHalbHO 3aBEpEHHOro 3asBlieHUs paboTHuka. [lepcoHanbHBIE aHHBIC
COTPYIHUKA MOTYT OBITh IIPEIOCTABICHBI POJCTBEHHUKAM HJIM YWICHAM €Tr0 CEMbH TOJIBKO C MIMChMEHHOTO
paspelieHusi caMoro coTpydHHKa. B ciydae pasBojga ObiBIIas cympyra (Cympyr) HMEIOT MpaBo
00paTUTHCS B OPraHU3aAINIO C MUCHMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM TIIaThI

cotpyanuka 6e3 ero cornacus (YK P®).

5. 3amuTa NepcoHaATbHBIX JaHHBIX

5.1 [Tox yrpo30ii WM ONacHOCTHIO YTPAThl IEPCOHATBHBIX JAHHBIX TOHUMAETCS] SAMHUYHOE WIIH
KOMIUIEKCHOE, peajbHOE WM MOTEHIIMATbHOE, aKTUBHOE MJIM TACCUBHOE MPOSIBICHUE

3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHENIHMX WM BHYTPEHHHX HWCTOYHHKOB YIPO3bI CO3/1aBaTh
HeOnaronpusTHble COOBITHS, OKa3blBaTh JIECTAOWIM3HpPYIOIIEe BO3JCHCTBHE Ha  3alIUIAEMYIO
nH(pOpMaLIHIO.

5.2.Puck yrpos3pl Jr00bIM MHGOPMALIMOHHBIM pecypcaM CO3JAl0T CTUXMHHBIE OencTBuS,
AKCTpEMalIbHBIE CUTYaIlUH, TEPPOPUCTHUECKUE JCHCTBUS, aBapUN TEXHUUYECKUX CPEJICTB U JIMHHUHA CBSI3H,
apyrue OOBEKTHBHBbIE OOCTOATENbCTBA, a TaKXKE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBaHHbIE B
BO3HUKHOBEHUH YTIPO3BI JIMIIA.

5.3. 3ammra MepcoOHATBHBIX JAHHBIX MPEICTABISET COOOM IMKECTKO periaMeHTHPOBAHHBIM U
TMHAMHUYECKH-TEXHOJIOTHUECKHUH MpoIece, MpeaynpekIaonii HapyleHne JOCTYITHOCTH,

LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UACHIIMAIBHOCTH MEPCOHANBHBIX JaHHBIX U B KOHEUHOM CUETe
o0ecneunBaIIUK T0CTATOYHO HAJEXKHYI0 0€30M1acHOCTh MH(POpPMAIMU B MPOIECCE YIPaBICHYECKON U
MIPOM3BO/ICTBEHHOH JI€ATETLHOCTH.

5.4, 3amuTa NepCcOHANIBHBIX JAaHHBIX Pa0OTHHMKA OT HENPAaBOMEPHOIO MX MCIOIb30BAHUS WU
yTpaThl JOJDKHA ObITh oOecrieyeHa paboToIaTeNleM 3a CUET €ro CPEeICTB B MOPSIKE, YCTAHOBIEHHOM

benepanbHBIMU 3aKOHAMHU.

5.5. «BHyTpeHHss 3amuTa’.

551 OcCHOBHBIM BHHOBHMKOM HECAHKIHOHHPOBAaHHOTO JOCTYyNa K MEPCOHAJIbHBIM JTaHHBIM
SBIIETCS, KaK MPaBUJIO, MEpCcoHaN, padoTaomuid ¢ JOKyMEHTaMH M 0a3aMM JaHHBIX. PerimameHtanus
J0CTyIa MepcoHalla K KOH(PHUISHIMATbHBIM CBEIEHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJIUT B YHUCIIO
OCHOBHBIX HalpaBJeHUI OpraHu3allMOHHON 3alIUThl HHPOPMAIUH.

552. Jlns obecrieueHWW BHYTPEHHEH 3aIIMTHI MEPCOHATIBHBIX TAHHBIX PAaOOTHHUKOB HEOOXOIUMO
coOI0IaTh Psi MeEp:

- OTpaHUYEHUE U pEerJIaMeHTalusi cocTaBa PaOOTHUKOB, (DYHKIIMOHAJIbHBIE OOS3aHHOCTU KOTOPBIX
TpeOYIOT KOH(GUIECHITNATBHBIX 3HAHUH;



- cTporoe u30upareisbHOe W OOOCHOBAHHOE pACHpE/eieHUE TOKYMEHTOB M MH(POPMALUU MEXIy
pabOTHHKAMU;

- pallMOHANbHOE pa3MelleHHe padoyux MecT paOOTHUKOB, IpPHU KOTOPOM HCKIIOYAIoCh Obl
OECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOI HH(pOpMaLUH;

- 3HaHHE paOOTHUKOM TpeOOBaHMI HOPMATHBHO-METOANYECKUX JOKYMEHTOB I10 3alllUTe HHPOPMALUU
U COXPaHEHUU TalHBI;

- HaM4re HeoOXOIMMBIX YCIOBHM B MOMELICHUU JUJIsl Pa0OTHI C KOH(PHUICHIIMATBHBIMU JOKYMEHTAMHU
u 0a3aMu J1aHHBIX;

- ONpeNIeJICHUe M perjaMeHTalMs CcocTaBa pPa0OTHUKOB, HMMEIOMIMX TIpaBO JOCTyma (BXoxa) B
IIOMEIIEHUE, B KOTOPOM HAXOJIUTCS BBIUYUCIUTENbHASI TEXHUKA;

- OpraHu3aIys MopsIKa YHUUTOXKEHHS HHPOPMALIUY;

- CBOEBPEMEHHOE BBIABICHHE HapyluleHHs TpeOOBaHUM pa3pelIUTEIbHOM CHCTEMBl JIOCTYIa
pabOTHHUKAaMU MOApa3ACTICHHUS;

- BOCIIUTATEIbHAS U Pa3bsICHUTENIbHAS PaboTa C COTPYAHUKAMU IO MPENYHNPEKACHUIO YTPAThl IEHHbBIX
CBeneHHi rpu padoTe ¢ KOH(UACHIUAIBHBIMU JTOKYMEHTAMU;

- He JJOIyCKaeTcs BblJjaya JIMYHBIX €] COTPYJHUKOB Ha pabodne MecTa pyKOBOAUTEIIEH.

553. 3Bammra mepcoHANBHBIX JAHHBIX COTPYIHHMKA Ha DJEKTPOHHBIX HOCHUTENsX. Bce mamkw,
coJiepKallye NepCOHaIbHbIE JaHHBIE COTPYHHKA, JOKHBI ObITh 3alUILEHBI TAPOJIEM.

5.6. "Buermasas 3ammra’.

5.6.1.  Jns 3amuThl KOHPHUACHIMAIBHOW HH(POPMAIIUK CO3/Iat0TCS IIeJICHANIPABICHHbIC

HEONarompusATHBIE YCIOBHS M TPYAHONPEOIOJIMMBIC TMPEMATCTBUS IS JIMIA, [BITAIOUIETOCs
COBEPLUUTh HECAaHKIMOHUPOBAHHBIA JOCTYH M oBiaaeHue uHpopmanuen. lLlenpro u pe3ynbTaToMm
HECAaHKIIMOHUPOBAHHOTO JIOCTyINa K WH(GOPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBIIAJICHUE
LIEHHBIMH CBEJICHUSIMU U UX UCIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOKEHUE, BHECEHHE BHpYCa,
noaMeHa, GpanbCuPUKAIHS COEPKAHUI PEKBU3UTOB JTOKYMEHTA U JP.

5.6.2. Ilog MOCTOPOHHMM JIMIIOM IIOHUMAaeTCs J000€ JUI0, HE HMMEIOLIee HENOCPEICTBEHHOTO
OTHOIICHHS K JEATEIbHOCTH KOMIAHWU, OCETUTENH, PAOOTHUKU IPYTUX OPraHU3alMOHHBIX CTPYKTYP.
ITocTopoHHMe nML@ HE JOJDKHBI 3HATh pacrpeneneHue (yHKIMH, pabouue MpoLEcChl, TEXHOJIOTHIO
COCTaBIICHUs, OPOPMIICHHS, BEICHUS M XPAHEHHUS JOKYMEHTOB, /e W padO4YMX MaTepHaioB B OT/AEIC
NepcoHaa.

5.6.3.lns1 oOecrnieueHnss BHENIHEH 3alIMTHI TEPCOHAIBHBIX JAHHBIX COTPYAHHKOB HEOO0XO0IUMO
co0oaaTh psi Mep:

- IOPSZIOK TIpHUEMa, ydeTa U KOHTPOJIS IeITETbHOCTH MTOCETUTENEH;

- TIPOITYCKHON PeXHUM OpraHU3aLUY;

TEXHUYECKHE CPECTBA OXPaHbI, CHTHAIU3AIIHH;
MOPSA0K OXPaHbl TEPPUTOPUH, 3IaHHI, TOMEIEHUH, TPAaHCIIOPTHBIX CPENICTB;

- TpeOoBaHMs K 3aluTe HH(GOPMaLMK TPU UHTEPBBIOMPOBAHNHU U COOECETOBAHUSIX.

5.7. ITo BO3MOKHOCTH NEepCcOHANIbHBIE TaHHBIE 00€3TMYNBAOTCS.

5.8.Kpome Mep 3amuThl mepcoHATbHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM,

paboTonarenu, pabOTHUKM M HUX MPEACTAaBUTEIN MOTYT BbIpa0aTbIBaTb COBMECTHBIE MEpbI 3alllUThI
MIEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH PAa0OTHUKA

6.1. 3akperuieHue TpaB pabOTHHKA, PETIAMEHTHPYIONIUX 3allUTy €ro MEepCOHAJIbHBIX JNaHHBIX,

o0ecreyrBaeT COXpPaHHOCTb MOJIHOW ¥ TOUHOW HH(POPMALIUU O HEM.

6.2. PaboTHHKY ¥ MX TIPEACTaBUTENN JODKHBI OBITH 03HAKOMJICHBI IO/ PACTIMCKY C JOKYMEHTaMH
OpTaHU3aINH, YCTAaHABIMBAOIIUME TIOPSIIOK 00pabOTKHM NMEepCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TaKXKe
00 X mpaBax U 00s13aHHOCTAX B 3TON 00JIACTH.

6.3. B mensx 3amuThl MepcOHANbHBIX JaHHBIX, XpaHAIMIUXCS y paboronatens, pabOTHUK HMMeEeT
paBo:

- TpeOOBaTh MCKJIFOUEHUS WM MCIIPABIICHHS] HEBEPHBIX WJIM HETIOJHBIX TEPCOHANBHBIX JaHHBIX; - Ha
CBOOO/THBIHN O€CIUIaTHBIN TOCTYI K CBOMM IEPCOHAIbHBIM JaHHBIM, BKIIOYAs IIPABO Ha MOJIy4YeHHE KOt
000 3armucH, coAepIKaiieii mepcoHaaIbHbIE TaHHbBIE;

- IEpCOHANIbHBIE JJaHHbIE OIIEHOYHOTO XapakTepa JIONOJHUThH 3asBICHUEM, BBIPAXKAIOIIUM €ro



COOCTBEHHYIO TOUKY 3pECHHS;

- OMPEACIIATh CBOMX MPEICTAaBUTEIICH IS 3alIUThI CBOMX NEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHHUE U 3aIIUTY CBOCH JINYHON U CEMEMHOU TalHBI.

6.4.PaboTHuK 00s13aH: - mepeaaBaTh pabOTOAATEIIO WK €r0 MPEACTABUTEII0 KOMITIEKC

JOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX NIEPCOHABHBIX JAHHBIX, COCTaB KOTOPHIX YCTAaHOBJICH TPYI0BBIM
Koaekcom PD.

- CBOEBPEMEHHO CO00IIaTh paboToaaTeno 00 N3MEHEHUU CBOUX TMEPCOHAIBHBIX JTaHHBIX.

6.5. PaGoTHukm craBaT paboToaarens B U3BECTHOCTh 00 M3MEHEHUH (aMUIIUU, HIMEHH, OTUYECTBA,
JaThl POXKJICHHUS, YTO TOJy4aeT OTPaKEHUE B TPYIOBOM KHIDKKE HAa OCHOBAHHUU IPEJICTABICHHBIX
JTOKYMeHTOB. IIpy HEOOX0IMMOCTH M3MEHSIOTCS JaHHBbIe 00 00pa30BaHUHU, MPOPECCHH, CICIIUATBHOCTH,
MIPUCBOCHUY HOBOTO pa3psjia u Ip.

6.6. B mensx 3amuThl YaCTHOW KHM3HU, JIMYHOW M CEMEWHON TaliHBI paOOTHHKH HE JTOJIKHBI
OTKa3bIBaThCsI OT CBOETO IpaBa Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX TOJIBKO C UX COIIACHS, TOCKOIBKY
3TO MOJKET IOBJICYb MPUIMHEHUE MOPATBHOTI0, MATEPUAIBHOTO Bpe/a.

7. OTBeTCTBEHHOCTH 3a pasrialieHue KOHPUIAeHHUAJIbHOH HHGOPMALUM, CBA3AHHOH C
NepPCOHATbHBIMH JAHHBIMHU
7.1 [IepconasibHast OTBETCTBEHHOCTh

- OJIHO U3 IJIaBHBIX TPeOOBAaHUN K OpraHu3aliy GyHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI IEPCOHATBLHOM
nH(pOpMaUY U 00s13aTebHOE ycaoBHe obecriedeHus 3P PEKTUBHOCTH ITOW CUCTEMEI.

7.2. HOpuanueckue u puznueckue nuia, B COOTBETCTBUU CO CBOMMU IMOJTHOMOUHUSMH BIIQ/ICIOIINE
uHpopManuerd O TpaxaaHaxX, IMOJYyYalONUe U HCIOJIB3YIOIIHEe €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJAATelIbCcTBOM Poccuiickoit @Denepanuyi 3a HapylIeHHE pPEXHUMa 3allUThI,
00pabOTKH ¥ MOPSIIKA HCIIOIB30BAHMSI TOW WH()OPMALINH.

7.3.PykoBouTeNb, pa3peliaroniiil JOCTyl COTPYAHHMKA K KOH(HICHIUAIBHOMY JAOKYMEHTY, HECET
MEPCOHAIIBHYIO OTBETCTBEHHOCTH 32 JIAHHOE pa3peIieHHeE.

7.4. Kaxplil cOTpyaHUK , TOTy4aronuil 1y paboThl KOH(GHUIESHIHMATbHBINA TOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTENS U KOH(PHICHIIMATHHOCTh HH()OPMAITUH.
7.5. JIuna, BUHOBHBIE B HAPYIIEHUU HOPM, PETyJIUPYIOIIHUX IHOJIy4eHue, 0OpaboTKy M 3alluTy

MEPCOHANBHBIX JIAHHBIX PAOOTHHWKA, HECYT IUCHUIUIMHAPHYIO, aIMHUHUCTPATUBHYIO, TPaXKIAHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepaTbHBIMU 3aKOHAMH.

7.5.1. 3a HeucmoJHEHUWE WIN HEHAJJIeKAIIEe UCTIOJHEHNE Pa0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX
Ha HEro 00s3aHHOCTEH MO COOMIOIEHUIO YCTAHOBIEHHOTO MOPSAKa pabOThI CO CBEIEHUSIMU

KOH(UICHITMAILHOTO XapakTepa padoToiareih BIpaBe MPUMEHSTH MPETYCMOTPEHHBIE TpPYIOBBIM
KOJIEKCOM TUCIUTUIMHAPHBIC B3bICKAHUS.

7.5.2.  JIomKHOCTHBIC JIMIA, B OOS3aHHOCTh KOTOPBIX BXOIHUT BEJCHHE NEPCOHAIBHBIX JTaHHBIX
COTpYIOHHUKA, OO0sf3aHBI OOECHEeUUTh KaXKIOMY BO3MOXKHOCTH O3HAaKOMJICHHMSI C JOKYMEHTaMU U
MaTepraIaMu, HeITOCPEACTBEHHO 3aTParuBarOIINMHU €0 TIpaBa U CBOOO/IBI, €CIIM HHOE HE MPEITYCMOTPEHO
3aKkoHOM. HempaBoMepHBIH OTKa3 B TMPENOCTABIEHWH COOpPAaHHBIX B YCTAHOBJICHHOM IOPSIIKE
JOKYMEHTOB, THOO HECBOEBPEMEHHOE MTPEIOCTABIICHNE TAKUX IOKYMEHTOB WJIA MHOU

nHpopMallUd B CIIy4asX, NPEAYCMOTPEHHBIX 3aKOHOM, JHOO NPEIOCTAaBIEHUE HEMOJHOW WiIn
3aBEIOMO JIOXKHOW WH(pOpMAIMU - BIEYET HAJIOKEHHE Ha JIOJDKHOCTHBIX JIHI aJMHUHHCTPATUBHOTO
mrpada B pazmepe, onpeaensiemMmoMm Koaexcom 006 aIMUHUCTPATUBHBIX IPABOHAPYIIICHHSIX.

753. B coorBerctBuM ¢ ['paknaHCKUM KOAEKCOM JHIA, HE3aKOHHBIMH METOJIaMHU IOTYYHBIIHE
nH(OpPMAILIHIO, COCTABISIONIYIO CIIYKEOHYIO TalfHy, 00s13aHBI BO3MECTUTH TPUUYUHEHHBIC YOBITKH, PUYEM
Takas ke 00s3aHHOCTh BO3JIAraeTcsi U Ha PaOOTHUKOB.

754. VYrojoBHas OTBETCTBEHHOCTh 3a HapyIIEHHWE HEMPUKOCHOBEHHOCTH YAaCTHOW KU3HHU (B TOM
qHcJIe HE3aKOHHOE COOMpaHKe UM paclpoCTPaHEHHE CBEACHUN O YaCTHOM HU3HM JIUIA, COCTABIISIOIIErO
ero JIMYHYIO WIM CEMEHHYIO TaiiHy, 03 ero coryiacusi), HepaBOMEPHBINA JOCTYI K OXPaHAEMON 3aKOHOM
KOMITbIOTEpHOU MH(GOpPMaIMK, HEITPAaBOMEPHBINA 0TKa3 B MPEAOCTaBICHUH COOPAaHHBIX B YCTAHOBJICHHOM
MOpsiIKEe TOKYMEHTOB U CBEJIEHUH (€CiIM ATU JestHUs IPUYUHUIN Bpe/ MpaBaM U 3aKOHHBIM MHTEpecam
rpakJiaH), COBEPILICHHBIE JUIIOM C UCIIOIb30BAaHUEM CBOETO

CIIy>keOHOTO TIOJIO’KEHUsI Haka3biBaeTcs mTpadom, Iubo JIMIIEHHEM MpaBa 3aHUMAaTh OIpe/eIeHHbIE
JOJKHOCTH WJIM 3aHUMAThCS OIPe/IeTIeHHON eI TeIbHOCThIO, 100 apecToM B cooTBeTcTBUU ¢ YK POD.



7.6. HemnpaBoMepHOCTb [€ATEIBHOCTH OPraHOB TIOCYAApPCTBEHHOM BJIACTM W OpraHU3aLMN 110
cOOpy U UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX JTAHHBIX MOXET OBITh YCTAaHOBJIEHA B CY/I€OHOM MOPSIKE.



